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Paylocity had another banner  year  in 
2005.  We reached several milestones in-
cluding; hir ing our  100th employee, process-
ing over  400,000 checks in one month, ex-
ceeding $10 mil l ion in revenue and success-
ful ly int roducing our  web-based Payrol l  
and HR product.  We also became the rec-
ommended vendor  of Ace Hardware Corpo-
rat ion, the I l l inois CPA Society, the Man-
agement Society of I l l inois and the Wiscon-
sin Bui lders Associat ion.  (See art icle on 
page 4 for  more detai ls.) Addit ional ly, we 
were named one of the “101 Best Places to 
work in Chicago”. Most impor tant ly, we 
have kept  our 98% cl ient  retent ion rate and 
we are receiving good feedback on the 
changes that  we made to customer service.  
 
 We made several key addit ions to our staff 
in 2005.  Lynn Reidy joined us last  year  
and has done an except ional job as our  
Director  of Cl ient  Services.  Kr istyna 
Mil ler  became our  fi rst  Market ing Man-
ager and Diane Stein became our  fi rst  
Sales Training Manager . Ed Fortune re-
joined our Paylocity team as Director of IT 
after  a shor t  st int  elsewhere, and Angela 

Goodwin became our fi rst  Recruit ing 
Manager and has played an instrumental 
role in assist ing Paylocity in its goal to 
at t ract  except ional employees. 
  
We ant icipate another great year in 
2006.  This spr ing, we wil l  be releasing 
our newly enhanced web-based Payrol l 
and HR product, adding key features l ike 
a register  pr ior  to processing, repor t  
wr i ter  and expanded HR capabi l i-
t ies. Addit ional ly, we wil l  be working 
closely with several key par tners, includ-
ing the Management Associat ion of I l l i -
nois (special izing in HR consult ing), and 
Pr incipal Financial (in the ret irement  
arena).  We wil l also cont inue looking for  
addit ional par tners to provide anci l lary 
services to bet ter  serve our cl ients, and 
we welcome your  suggest ions as to how 
to do so. Our  goal remains the same - 
making sure we provide the best overal l  
Payrol l  and HR solut ion to al l of our 
cl ients, each and every day. 
  

“This company wouldn’t  be 
where i t  is today without 
our commitment to serve 
our customers bet ter  than 
anyone else.” I t  is this k ind 
of commitment, shared by 
al l  Paylocity employees 
that  wi l l  cont inue to help 
the company thr ive. 
 
 In shor t , you can cont inue 
to rely on Paylocity for  al l 
of your payrol l  and human 
resource needs. Should you 
have any quest ions or con-
cerns regarding this name 
change, please feel free to 
contact  us at 847.956.4850. 

 As many of you are aware, 
Paylocity, former ly Amer i-
pay Payrol l  changed our  
name near the end of Q4, 
2005. However  many are 
left  wonder ing…why the 
name change? 
 
 Fol lowing an extensive 
market research study, the 
name Paylocity was proven 
to bet ter  st rengthen our 
company’s overal l  brand 
recognit ion, whi le fur ther  
helping to al ign our  prod-
ucts and services under one 
corporate ident i ty. But how 
does the name change af-

fect  you, our  cl ients? 
 The answer  is simple. I t  
doesn’t . While the name 
may have changed, you can 
cont inue to count  on the 
same great service you 
have come to expect with 
Paylocity. Our  ownership, 
management teams and 
addit ional staff remain in- 
tact . Our commitment  to 
outstanding customer ser -
vice has not  wavered and 
wil l  cont inue to be a par t  of 
our mission. 
 
 Says Steve Sarowitz, 
President of Paylocity, 

Paylocity vs. Ameripay...Why the Name Change? 

Message From the President   

First Quarter Deadlines 

·  Fr iday, March 31, 2006 

·  4:00 p.m. CST 

·  Please be aware, a 
$250.00 processing charge 
wil l  be assessed for  any 
informat ion repor ted after  
March 31, 2006  

  

P a y l o c i t y  C o r p o r a t i o n  
1 33 1  Gr ee n l e a f  A v e .  
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behalf of our cl ients.  Let us know if you 
would l ike us to add your 401(k) vendor  to 
the l ist . We also have cont inual ly ex-
panded our  abi l i ty to integrate with t ime- 
clocks, general ledger systems and other  
third par ty systems. 
 
 Cl i en t  Relat i ons Depar t m ent   
This quar ter, we establ ished a new cl ient  
relat ions depar tment  at Paylocity 
(Congratulat ions Jer ry Honigberg, former  
Director  of Training, on being named 
Director  of Cl ient  Relat ions). The depar t -
ment ’s mission is to ensure our cl ients are 
wel l  informed as to the breadth of payrol l 
and HR solut ions we can provide, both 
internal ly, as wel l as through our  best  of 
breed par tners.  

ESS 
More and more of our  cl ients are int roduc-
ing their  employees to our advanced web-
based employee self-service (ESS) soft -
ware.  Studies have shown that  employee 
self-service can save you hundreds of dol-
lars per  employee each year .  Moreover , 
as we have found here at  Paylocity, many 
employees prefer  a web-based self-service 
system to a t radit ional paper -based ap-
proach.  In conjunct ion with ESS, many 
employers are offer ing debit  cards as an 
alternat ive to paper checks.  Debit  cards 
are very cost -effect ive and el iminate the 
r isk of fraud and the burden of account 
reconci l iat ion associated with paper  
checks. 
 

 Payloci t y   
Over 200 cl ients are now using Paylocity, 
the new web-based payrol l system that  we 
int roduced last  year.  Ini t ial  feedback has 
been very posit ive. This spr ing, we wil l be 
int roducing a new version of Paylocity, 
which includes some major enhance-
ments, such as a check calculator , a re-
por t  wr i ter  and enhanced human resource 
features. Please let  us know if you are 
interested in finding out  more about  our  
new products. 
 
  401(k ) 
One of the areas we had made great  
st r ides in last year is data integrat ion.  
We are now elect ronical ly sending fi les 
 to over  20 different  401(k) vendors on 

Q: How do I  add a new system  
user  to Mi l lennium? 

A: Please note: This may only be done by the person 
with administ rat ive r ights to Mil lennium.  
1. Click on “System Tools” from the main menu. 
2. Click on “Add a New User ” but ton. (A window wil l  

appear  ent i t led “Create New User”) 
3. Type the user  name exact ly as the user  wil l  log-in to 

Mil lennium. Re-type the user  name in the “Full  
Name” field. 

4. For  secur ity r ights, you may copy r ights from the 
cur rent  user  or  copy the r ights of another  estab-
l ished user . To copy r ights of another  user , cl ick on 
“Copy from User ” radio but ton and select  the name 
of the person you wish to copy. Click “Ok” to save 
the informat ion on the screen. Note: Should you 
need to establ ish different  r ights than those of any 
cur rent  user , please cal l  the Paylocity Suppor t  De-
par tment .  

5. You wil l  now be returned to the “Systems User ” 
screen and the new users name wil l  appear  in the 
“User  Name” drop down. To establ ish a password 
for  the new user , cl ick “Change Password” but ton.  

6. The “Change Password” window wil l  appear . Enter  
and confirm the password for  the new user. Next , 
cl ick “Ok”. Exit  out  of the System Tools module by 
cl icking the lower  “x” in the upper r ight  hand corner  
of Mil lennium. 

7. Now ask the new user  to log-in to Mil lennium to 
ensure both user name and password are cor rect .  

 
Note: I f you have more than one company within Mil len-
nium and the new user  wil l  only have r ights to one com-
pany, go to “Company Set -up” module of selected com-
pany and cl ick “Users” tab. Then complete steps above. 

Ask the Exper t  
Q& A       Submit ted by: Daniel le Sowel l 

What ’s New at  Payloci ty? 

Paylocity News  

St ep #1 
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with Paylocity was a “big rel ief” in the 
words of Ms. Weigelmann.  
 
“Paylocity has similar  core values to our 
company, such as integr i ty and respect , 
and these values play an impor tant  role 
here at W.R. Meadows. I t ’s why everyone 
here feels l ike family, even those of us 
that  aren’t  related. And i t ’s why we chose 
Paylocity.” 
 
When asked whether they have been ap-
proached by other  payrol l vendors, the 
answer  was yes. Direct mail  pieces and 
cold cal ls from salesman is something 
everyone exper iences. However, asked 
why they choose to stay with Paylocity, 
Paula’s reply is direct  and to the point . 
“I t ’s your  consistency and customer  ser -
vice”, she says.  
 
Indeed i t  is. That  always puts a smile on 
our face. Thank you Paula.  

Founded by W. R. "Bob" Meadows in 
1926, today W. R. Meadows cont inues to 
be a successful ly run, family-owned and 
operated company. They have bui l t  a cov-
eted reputat ion for  product  qual ity, com-
pany integr i ty and service among archi-
tects, engineers, and contractors in both 
the pr ivate and publ ic sectors of the con-
st ruct ion industry. With over 300 employ-
ees, payrol l had become an ent i ty in i tself. 
   
“I  don’t  want to name names, but  we had 
a lot  of problems with our  fi rst  payrol l 
vendor” says Paula Weigelmann, Payrol l 
Administ rator and W.R. Meadows em-
ployee since 1995. “W-2’s would have to be 
done over  and over  again each year . They 
just  couldn’t  get i t  r ight. Between that 
and the poor customer service we were 
receiving, we decided i t  was t ime to shop 
for  another  vendor .”  
 
And shop they did. Lucky for  us, they 

found Paylocity. 
 
Year -end is a stressful t ime for  everyone, 
and should be an impor tant factor  when 
consider ing payrol l vendors.  A client  of 
Paylocity’s for  over six years, W.R. Mead-
ows is pleased with the payrol l  services 
they now receive. Their  fi rst  year-end 

ter  place to work.” 
 
 When asked to name one favor i te thing 
about  working here, Er in smiled and re-
sponded, “I t ’s hard to pick just  one. The 
people here are the first  thing that  comes 
to mind. From upper management  on 
down…everyone is so great, fol lowed 
closely by the endless oppor tunit ies that  
exist  i f you’re wi l l ing to work hard.” 
 
 Indeed i t  is, as Er in’s recent  promot ion 
points out. 

Er in Calhoun, newly appointed Director  
of Training, is not only a dedicated 
Paylocity employee…she’s equal ly as de-
voted to her family. Marr ied 6 ½ years 
with a three year old son and five year old 
golden retr iever, Er in is an exper t  at  mul-
t i tasking. 
 
 Pr ior  to beginning her  career  at Payloc-
i ty, Er in received her  BA in psychology 
from the University of Southern Cal i for -
nia and her MA in Cl inical Psychology 
from All iant University, Cal i fornia. When 
asked how her career turned towards 
t raining, Er in’s response proves she has a 
big hear t  as wel l . 
 
 “Teaching is something that  has inter -

ested me al l  of my l i fe, as has psychology. 
Since I  also love working with k ids, i t  
seemed marrying al l  three was the way to 
go. However , whi le I  worked through my 
internship, I  found i t  very difficult  to see 
so many chi ldren l iving through such 
painful si tuat ions.” 
 
 Er in began working at  Paylocity in 
March of 2001. Ini t ial ly, she was hired as 
the Manager  of Internal Training, a new 
program Paylocity’s President  Mr . Steve 
Sarowitz, wanted to embark upon.  “Er in 
was instrumental in helping put together  
our ent ire internal t raining program for 
our employees”, says Steve. “Her enthusi-
asm is contagious and she has done a 
marvelous job at  making Paylocity a bet -

Client  Spot l ight ... W.R. Meadows 

Employee Spot l ight  
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Erin Calhoun and Family on 
a recent fami ly vacat ion. 

Their first year-end with 

Paylocity was a “big relief”“big relief”“big relief”“big relief” 

in the words of Ms. 

Weigelmann.     
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Paylocity is pleased to announce our re-
cent ly becoming the recommended payrol l 
solut ions provider for  several organiza-
t ions; including Ace Hardware, I l l inois 
CPA Society, Management Associat ion of 
I l l inois and the Wisconsin Bui lders Asso-
ciat ion. Fol lowing an extensive search, 
these ent i t ies selected Paylocity because 
of  our  innovat ive technology, super ior  
customer service and compet i t ive pr icing. 
 
 “While the Associat ion’s mission is to 
provide employers with human resources 
exper t ise,” says Mary Lynn Fayoumi, 
President and CEO of The Management  
Associat ion of I l l inois, “we do not special-
ize in payrol l  services. Our  Paylocity al l i -
ance expands our breadth of service, with-

out  our  having to per form on-going pay-
rol l-related tasks.”   
 
 Since these organizat ions must  cont inu-
al ly meet  their  members’ needs, our un-
paral leled commitment  to provide out -
standing customer service was an integral 
par t  of the overal l  evaluat ion process. 
When Paylocity combines this service 
phi losophy with our adaptable technical 
infrast ructure, we provide our  cl ients 
with flexible payrol l  and HR solut ions 
that  can accommodate their  specific 
needs. 
 
 Paylocity also has a seamless transit ion 
process, which includes electronic conver -
sions, unl imited training and free, on-

going customer suppor t . Since all  payrol l 
and HR data resides within one unified 
database, the associat ions’ members could 
st reamline their  HR management  proc-
esses without  incur r ing addit ional 
charges. 

 
 Paylocity appreciates being named the 
prefer red payrol l  solut ions provider  for  
these organizat ions and invites their  
members to exper ience our service. On 
behalf of everyone here at  Payloc-
i ty...Welcome! 

Payloci ty Becomes Recommended Payrol l  Vendor  

Paylocity News  

has yet  to be approved in i ts new manner , 
we encourage you to cont inue to populate 
the Mil lennium fields that t rack this data 
and create the repor t . (“EEO Class” on the 
Dept /POS tab and “Ethnici ty” on the 
Demographics tab.)  
 
 As the congressional elect ion year  begins, 
expect  for  H eal t hcar e and I mm i gr a-
t i on  to be big topics of discussion. These 
are the two largest  issues facing business 
today, and Washington leadership is wel l  
aware that  they can win or  lose seats with 
these two topics. 
 
 Should you have quest ions on any of 
these forms, please contact our Human 
Resource par tner  at 847.917.0053. Lor i 
K leiman, SPHR of HR Par tners and her  
team are ready to suppor t  you. You may 
pr int  many of the above ment ioned forms 
at  www.paylocity.com and/or  
www.hrpar tners.us 

401(k ) l i m i t s have r isen to $15,000 for  
most  employees in 2006. Please don’t  
forget  that  employees over  50 years of age 
may have a “catch-up” cont r ibut ion of an 
addit ional $5,000. Should employees con-
t r ibute the maximum and select  a per -
centage defer ral, Mil lennium will  auto-
mat ical ly ver i fy their  age and al low the 
correct  upper l imit . 
 
 I t  is t ime to post the new Feder al  and 
St at e post er s. Al l employers must  dis-
play the new informat ion effect ive imme-
diately. I t  has been rumored the I l l inois 
poster  has changed, but  to the best  of our  
knowledge…it has not. The Federal 
Poster is avai lable in both Engl ish and 
Spanish and both versions should be 
posted i f appl icable to your work locat ion. 
Note: State of I l l inois poster is only avai l-
able in Engl ish. 
 
 The OSHA for m  300A – A summary of 

work related accidents must be posted in 
most  organizat ions from February 1 – 
Apr i l  30th each calendar year.   
 
Employers must  distr ibute the 
Wom en ’s H eal t h  and Cancer  Ri gh t s 
Act  not ice each year to al l  insurance 
par t icipants. This not ice is often sup-
pl ied by your  insurance car r ier  at  the 
t ime of open enrol lment. I f you are un-
sure, ask your  insurance car r ier  for  a 
copy and be sure al l  plan par t icipants 
receive it . 
 
 New W4’s are avai lable for  2006. Please 
be sure to have al l  new employees com-
plete the new 2006 forms. Addit ional ly, 
they can be used for  updates with  
cur rent employees as wel l. 
 
 There is talk of changing the EEO-1 
form due from employers with more 
than 100 employees in 2006. As the form 

Impor tant  2006 Human Resource Informat ion  
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Q: What  i s D i r ect  Deposi t  and how  
does i t  w or k ? 
Direct  Deposit  is an Automated Clear ing 
House (ACH) t ransact ion that  is a safe, 
proven, confident ial  method of receiving a 
payment . With Direct  Deposit , money is 
elect ronical ly transfer red into a checking 
or savings account .  
 
 Q: I s D i r ect  Deposi t  for  ever yone? 
Direct  Deposit  is an impor tant employee 
benefi t . Direct  Deposit  can be an excel lent 
financial planning tool because i t  al lows 
people to divide their  pay into as many 
different accounts as they wish. Saving or 
invest ing automat ical ly this way adds up.  
 
 Q: How  m any peop le use Di r ect  De-
posi t ? 
Near ly 65 percent  of workers receive one 
or more payments via Direct  Deposit . 
Research conducted by the Federal Re-
serve in 1998 found that  97 percent  of 
consumers using Direct Deposit  are very 
sat isfied. 

Direct  Deposi t  - Quest ions &  Answers 
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 ESS and Payloci ty, the Web-Based Product  

 The needs of our  cl ients have always 
been paramount  here at  Paylocity. Many 
of you have inquired about  onl ine web pay 
ent ry (the abi l i ty to enter payrol ls onl ine) 
and whether  or not  this service is avai l-
able to you through Paylocity. 
 
 I n a proact ive approach to indust ry 
t rends, we launched the ESS (Employee 
Self Service) por t ion of our product  in the 
summer in 2002 to posit ive reviews. 
 
 ESS, for  those unfamil iar  to the term, 
al lows employees onl ine access to their  
own specific personal informat ion such as: 
  

·  Employee Demographics (address, 
dependents, emergency contacts, 
etc.) 

·  Payrol l  (rates, taxes, earnings, de-
duct ions, etc.) 

·  Check History (reviews of cur rent  
and past  payrol l  checks) 

 

·  Time-Off (days used, days avai lable, 
etc) 

·  Benefi ts (plan descr ipt ion(s), el igibi l -
i ty date, etc.) 

·  HR (ski l ls, events, reviews) 
 

 Addit ional ly, employees can edit  informa-
t ion with administrat ive approval. Users 
can also find l inks to al l of your  HR forms, 
such as I -9, W-4, FSA, etc. and fi l l  them 
out  electronical ly, saving both employee 
and HR depar tment valuable t ime. 
 
 We expanded upon ESS in the summer of 
2005, and began ut i l izing our  web-based 
product internal ly, handl ing bi l l ing and 
direct deposit  for  al l  of our cl ients by De-
cember  2005. We also make use of the 
product to reconci le al l  of our  system bank 
accounts each night. 
 
  
 
 

Q: Ar e check s safe? 
According to a study by Tinucci &  Associ-
ates for  NACHA, "While the banking 
system itself is secure, the sheer number 
of t imes a check must be passed from 
hand to hand while i t  is being processed 
means there is less secur i ty available." 
 
 In shor t , checks are usual ly safe, but 
Direct  Deposit  is safest. For  banks, check 
fraud is a $4.3 bi l l ion annual problem. 
Direct  Deposit  can el iminate these prob-
lems. I t  is the most  pr ivate, safe, proven 
way to t ransfer  money.  
 
Q: What  i s t he r elat i ve cost  of D i r ect  
Deposi t  ver sus check s? 
Direct  Deposit  saves the government , 
companies, the country and individuals 
an enormous amount  of money. 
 
 For employees, total direct and indirect  
costs of deposit ing a check instead of us-
ing Direct  Deposit  is $5.88, according to 
the study Tinucci &  Associates.  
  

Small  companies with 2,500 employees can 
save $1,200 a month by using Direct  Deposit  
instead of paper  checks. Large companies of 
30,000 employees can save $16,200 a month 
with Direct  Deposit . 
 
 Q: Why i s Di r ect  Deposi t  good for  em -
p loyees? 
Direct  Deposit  is secure, convenient  and 
fast . A Direct  Deposit  payment  has never  
been lost , i t  saves employees from wait ing in 
l ines at  the bank, and gives many people 
access to their  money ear l ier  than a tradi-
t ional check. 
 
Q: I s Di r ect  Deposi t  gover ned by any 
l aw s? 
The Federal Reserve Banks’ "Regulat ion E" 
and NACHA’s operat ing rules regulate Di-
rect  Deposit . Addit ional rules per tain to 
government payments.  
 

This spr ing, look for  these and other 
enhancements to be added to our Pay-
rol l &  HR product ;  

·  Paycheck Calculator  (register  
pr ior  to process) 

·  Custom Report  Wr iter  (targeted to 
cl ients with l i t t le or  no technical 
knowledge) 

·  Time Clock Impor t  

·  Custom Labels 

·  Salary H istory Page 

·  Labor Al locat ions 

·  401(k) H istory Page 
 

 Keep an eye out  for  our  new product  
launch! I f you are interested in learn-
ing more about  the Paylocity web-based 
product, contact  your  local sales repre-
sentat ive at 847.250.4021. 



6 

number of hours (based on their  pay 
frequency) or  double their  salary 
amount   

·  Employee(s) with a check posted in 
the VM batch (that  is not a void, 
manual or  third-par ty sick-pay 
check) 

·  Employee(s) receiving hours where 
no pay rate exists  

·  Terminated employee(s) receiving 
pay (except  for  a void or manual 
check) 

  
 Addit ional ly, cl ients can run a “Pr e-
Pr ocess Regi st er ”  to ver i fy everything 
is calculat ing as you would l ike it  to. This 
can be run from the “Batch Totals” area of 
Mil lennium. 
 
 Payloci t y includes an “Em ployee Set -
Up L i st i ng Repor t ”  with your payrol l  
package i f ever  one of the fol lowing er rors 
occurs: 

·  Employee(s) without a Social Secu-
r i ty Number  

·  Employee(s) with a negat ive gross 

·  Employee(s) coded as a W2 employee 
without any taxes l isted on the Taxes 
tab 

·  Employee(s) without any Employee 

Tr icks of the Trade — Audit  Repor ts 

I n our  cont inual effor t  to better  suppor t  
our cl ients, Paylocity wi l l  be including a 
“Tr icks of the Trade” repor t , in each 
Paylocity Newslet ter . This quar ter, we 
are featur ing Mil lennium Audit  Repor ts. 
These audit  repor ts should be run pr i or  
to transmit t ing payrol l , to detect potent ial  
er rors. Each repor t  is run from the 
“Repor ts” area of Mil lennium. 
 
 Should you ut i l ize a t ime-clock feature at 
your  place of business; a “ T im e-Clock  
I mpor t  Aud i t  Repor t ”  can be run a f ter  
you have impor ted your t ime-clock but  
befor e you have t ransmit ted your  payrol l . 
This repor t  wi l l  highl ight  any employee(s) 
that  did not  impor t  successful ly. This 
repor t  should be run in addit ion to your  
standard report (s) within your  t ime-clock 
inter face. 
 
 The “Ent r y  Audi t  Repor t ”  should also 
be run pr i or  to t ransmission. This report  
seeks the fol lowing issues:    

·  Employee(s) paid more than one 
check (excluding void or  manual 
check) 

·  Semi-monthly employee(s) with more 
than 110 hours posted for  current  
process run (excluding void and man-
ual checks) 

·  Employee(s) get t ing paid double the 

1331 Greenleaf Avenue 
Elk Grove Vi l lage, I L  60007 
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or Employer  FICA, State or  Federal 
unemployment taxes on the Taxes 
tab 

·  Two or  more employees with the 
same Social Secur i ty Number  

·  Entr ies that should have been t ied to 
an agency check but  were not , be-
cause the agency check was never  
set -up with Paylocity 

·  Amount  was never added to an 
agency check but should have been 

·  Amount  for  an agency check was t ied 
to a different  check 

·  Deduct ion was set -up on the cl ient    
side but not  on the Paylocity side 

 

. 

Newslet ter  Comments or  Suggest ions? 
Contact  Cher i Eccles at : 
Paylocity Corp. 
1331 Greenleaf Avenue  
Elk Grove Vil lage, I L  60007 
Email: cher ie@paylocity.com 


