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winning MSE t i t le by 
once again placing first . 
Other Paylocity top fin-
ishers include Rob Gold-
stein, Bi l l  Sul l ivan, Mike 
Norman and Matt  Flem-
ing.  Er in Calhoun fin-
ished first  in the ladies 
division. Congratulat ions 
to al l  par t icipants! 
 
  

Over  35% of Paylocity 
employees part icipated in 
this years JPMorgan 
Chase Corporate Chal-
lenge race. This popular  
fest ival of corporate fi t -
ness and camarader ie 
was held on May 25, 
2006. 
 
 Since this event  was first  
held in 1982, over  250,000 
ful l-t ime employees of 

Chicago businesses have 
taken part . Paylocity has 
par t icipated over  the last  
five years. The race en-
compasses a 3.5 mile 
run/walk beginning in 
Grant  Park and is fol-
lowed by a celebratory 
picnic. 
 
 This year , Steve 
Sarowitz, President  of 
Paylocity, defended his 

Paylocity Par t icipates in Chase 
Chal lenge 
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Message from the President  

Second Quarter Deadlines 

·  Friday, June 30, 2006 

·  4:00 p.m. (CST) 

·  Please be aware, a 
$250.00 processing 
charge will be assessed 
for any information re-
ported after June 30, 
2006. 

P a y l o c i t y  C o r p o r a t i o n  
1 33 1  Gr ee n l e a f  A v e .  
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Our  big news this quar ter  
is the successful release 
of WebPay, our  newly 
enhanced web-based soft -
ware. We have added a 
check calculator , a regis-
ter  pr ior  to processing 
and we’ve expanded our 
HR and repor t ing capa-
bi l i t ies. The init ial reac-
t ion to the newly en-
hanced product  has been 
overwhelmingly posit ive. 
Both cur rent  cl ients and 
prospects have remarked 
about  how simple i t  looks 
to use and have felt  that  
i t ’s clear ly bet ter  than 
compet ing internet  prod-
ucts. We are planning 
two addit ional releases 
by year  end as well , to 
fur ther  expand our  prod-
uct , including the addi-
t ion of a power ful repor t  

wr iter , expanded HR 
capabil i t ies, mass change 
abil i t y and mult i-
company suppor t . We are 
confident  that  our  web 
product  wil l  be unparal-
leled in the marketplace 
by the end of the year . 
Please let  us know if you 
are interested in finding 
out  more about  WebPay. 
Cur rent  cl ients looking 
for  a web-based product  
can upgrade to WebPay 
at  no charge. 
 
On other  fronts, Paylocity 
is the proud winner of 
two awards in 2006. We 
were named one of the 
“Best  Companies to Work 
For ” by the Business 
Ledger . We were also 
named a repeat  winner  
as one of “Chicago’s 101 

Best  and Br ightest  Com-
panies to Work For ” by 
Inc. 500. I t  is our  goal to 
make our company an 
employer of choice with 
the ult imate goal of being 
able to at t ract  the best  
talent  available to service 
our  cl ients and build new 
technology. These two 
awards wil l  help us in 
our  quest  to cont inue to 
maintain and expand our 
except ional staff. We are 
cont inually adding new 
programs to make Payloc-
ity a bet ter  place to work.  



·  To bet ter  serve the Wisconsin busi-
ness community, Paylocity has 
expanded its local service offer ings 
including: pr int ing, dist r ibut ion, 
customer  service, t raining &  sales. 

 

·  Paylocity was recent ly named one 
of the “Best  Places to Work in    
I l l inois “ by  The Business Ledger  
and the IL Chamber of Commerce! 

 

 

·  A new wellness program was 
kicked-off this quar ter  here at  
Paylocity. Read more about  the 
program on page 4! 

 

·  Quar ter ly tax returns are now 
available to our  cl ients elect roni-
cal ly. Turn to page 6 and learn 
how to download your  quar ter ly 
returns! 
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Ask the Exper t  
Q& A       Submit ted by: Ed Esmao 

A:  Click on “Syst em Tools” from the main menu. 
      Open the “Pr i n t er  M appi ng” tab. 
 

This is where you can tel l  Mil lennium which pr inter (s) 
you to want  to use.  You have the abil i t y to map checks 
to pr int  on one pr inter  and map reports to pr int  on an-
other . 

 
First , set  your  Check s pr inter : 
Click on “Checks” on the left  side of the screen.  On 
the r ight  side, Mil lennium wil l  automat ical ly high-
l ight  the pr inter  that  your  checks are cur rent ly set  
to pr int  on.  I f nothing highl ights, there is no set  
pr inter .  I f you would l ike to change the pr inter , 
simply cl ick on the pr inter  you would l ike on the 
r ight  side, and then cl ick “Set  as Mil lennium De-
fault  Pr inter”. 

 
Next , set  your Repor t s pr inter : 
Click on “Reports” on the left  side of the screen.  
Just  l ike with the Checks pr inter , Mil lennium wil l  
show you the pr inter  you are cur rent ly using.  You 
can change it  by cl icking on another  pr inter  and 
then cl icking “Set  as Mil lennium Default  Pr inter”. 

 
  �
 �
 
 
 

Q: What  do I  do if I  get  er rors 
when t rying to pr int? 

 

 

A few notes about  pr int ing… 
 

o You wil l  need to instal l  your  pr inters in Windows 
before mapping i t  in Mil lennium. 
 

o Each computer  wil l  need to be set  up individually, 
even if they are connected to the same pr inters. Your 
default  pr inter  wil l  change if you change the mapping to 
the pr inter  i t  is set  for . 
�
 I f you sti l l  get  an error  while t rying to pr int , please cal l  
Customer  Service at  847.956.4850� 



finding Paylocity, the search has ended. 
I  have recommended Paylocity to sev-
eral of my fr iends for  their  company’s 
payrol l  needs.” 
 
 Vibro/Dynamics has been a Paylocity 
customer  for  over  5 years now. Provid-
ing them the services they need has 
been a pleasure and we hope to con-
t inue to not  only meet  their  needs…but  
exceed them. 
 
 For more informat ion on Vi-
bro/Dynamics, please visit  
www.vibrodynamics.com  

Since 1964, Vibro/Dynamics Corpora-
t ion has been the leader  and pioneer  in 
the design and manufacture of vibra-
t ion isolat ion and machinery instal la-
t ion systems for  the metal forming, 
metal cut t ing, forging, can making, die 
cast ing, plast ics, wood-working and 
text i le indust r ies. 
 
 By reducing vibrat ion and providing 
their  cl ients with fast , easy instal lat ion, 
plant  flexibi l i t y, precision leveling and 
reduced downt ime, Vibro/Dynamics has 
consistent ly provided their  customers 
with the same kind of service they’ve 
come to expect  from any vendor  they 
work with. 
 
 Sharon Rewer ts, Payrol l  Manager , 
began her  career at  Vibro/Dynamics in 
1973, and has seen the company grow 
from a small, local office into a corpora-
t ion with wor ldwide sales. Of course, 

that  meant  payrol l  grew r ight  along 
with i t . 
 
 “Though I  didn’t  begin my career  here 
in payrol l , I ’ve always had my fingers 
in i t ”, says Ms. Rewer ts. “Our  first  pay-
rol l  vendor  was never there for  us when 
we had problems we needed addressed. 
Our  second payrol l  vendor was a l i t t le 
bet ter  at  customer  service, but  didn’t  
provide us with the payrol l  features we 
needed, l ike the abil i t y to download 
special repor ts. Paylocity has proven to 
be a real asset  to our  payrol l  funct ion, 
they have always provided us with 
excellent  detai led assistance whenever  
we needed it .” 
 
 Vicki Mor ton, Cont rol ler  for  Vi-
bro/Dynamics, agrees. “I ’ve been here 
almost  6 years and one of the first  
things I  did when I  first  star ted was 
shop for  a new payrol l  vendor . Since 

Daniel le Sowell is extremely busy these 
days. Not  only is she kept  act ive as a 
customer  suppor t  representat ive here 
at  Paylocity…she &  her  husband Javier  
recent ly bought  a new house with Dan-
iel le’s Mother, and she’s hard at  work 
t rying to make the new house a home. 
Between Daniel le’s two cats (Felix &  
Oscar ) and her Mom’s three dogs… 
“home is a bit  crazy”, she says. 
 
 Daniel le began her  career  here as a 
customer  service representat ive one 
year  ago and knew l i t t le about  the pay-
rol l  industry when she first  began. 
“Before working here, I  worked at  
AAA…I  didn’t  know anything about  
payrol l .” However , being the quick 

study that  she is, she caught  on rap-
idly. She credits the Paylocity t raining 
department  for  her  now vast  knowledge 
of the industry. “My first  t raining class 
was small and I  think that  helped me”, 
she says diffident ly. 
 
 “I  can count  on Daniel le for  anything.  
She is a quick learner and very detai l  
or iented, says Er in Brown, Client  Ser -
vice Manager and Daniel le’s direct  re-
port .  She has made great  st r ides in 
this company and has excelled in every 
task put  upon her .” 
 
 When asked what  her  favor ite thing 
about  working here is, Daniel le star ts  

Client  Spot l ight… Vibro/Dynamics Corp. 

Employee Spot l ight  
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chuckl ing. “The dress code”, she repl ies. 
“I sn’t  that  everybody’s favor ite?” The 
casual atmosphere here at  Paylocity 
blends well  with Daniel le’s individual-
i ty…and we are glad she is here! 

I nterested in spot l ight ing your company 
in our  newslet ter? Contact  Cher i Eccles 
at  cher ie@paylocity.com. 

Pictured left  to r ight : 
Sharon Rewerts &  Vicki  Morton 

Pictured: Danielle Sowell  



I n an effor t  to provide a healthier  work 
environment , Paylocity Corporat ion has 
begun a wellness program. Each  em-
ployee and their  insured family mem-
bers can elect  to be medical ly evalu-
ated, including biomet r ic data and 
health-r isk assessments at  no-charge. 
 
 “Healthcare costs in this country have 
become a cr i t ical issue not  just  for  us 
here at  Paylocity, but  the ent ire coun-
t ry. I ’d l ike to t ry and prevent  medical 
issues for  our  employees by providing 
them with a healthier  work environ-
ment ”, says Steve Sarowitz, President  
of Paylocity. “Providing employees with 
a wellness program is a good place to 
star t .” 
 
 The above ment ioned health-r isk as-

sessment  includes cholesterol, blood 
pressure and diabetes screening just  to 
name a few. Al l  health assessment  re-
sults wil l  be kept  st r ict ly confident ial &  
given only to the employee. Should 
anyone be found with three or  more 
r isk factors, they are el igible to receive 
one-on-one counseling by the wellness 
vendor , to help the employee increase 
their  health and decrease their  r isk 
factors. 
 
 Paylocity wil l  also be offer ing smoke-
ending classes to help those that  
smoke, quit . Fur thermore, the vending 
machines now include new healthier  
choices, in addit ion to the previous 
product  offer ings. 
 
 “The ult imate goal here is to encourage 

employees to l ive a healthier  l ife, not  
just  here at  work, but  overal l” says 
Steve. “However , we are careful not  to 
push a healthier  l i festyle on anyone. 
Should they choose not  to part icipate, 
that ’s ok too.” 
 
 Paylocity hopes to cont inue its reputa-
t ion  as being named one of the “101 
Best  and Br ightest  Companies to Work 
For ” by providing i ts employees with 
new and innovat ive programs such as 
this. 

Wellness Made Simple  
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Performance Management  
         Writ ten by: Lor i  K leiman 

steps: 
 a.) Try managing the person more 
closely. Meet  every day, focus on 
smaller  goals and shor ter  deadlines, 
spell  out  concrete act ions and wr ite 
down more detai ls. 
 b.) Understand the source of the prob-
lem. I s i t  a problem of abi l i t y, requir ing 
a change in the person’s tasks? I s i t  a 
problem of ski l l , requir ing addit ional 
t raining? I s i t  a problem of wil l? Find a 
way to mot ivate this person.  
 c.) Engage the direct  repor t  in a no-
nonsense conversat ion.  
 d.) Work together  to find a solut ion 
and develop a plan, and manage/fol low-
up on the plan aggressively.  
 e.) I f the problem persists, terminate 
the employee before he/she infect  the 
other  workers. 
 
Should you have any quest ions on any 
HR related issues, please contact  Lor i 
K leiman of HR Par tners at  
www.hrpar tners.com 
  

 b.) Give feedback on progress. 
 c.) Give guidance, such as goals, dead-
l ines and parameters.  
 d.) I f needed, remind the employee 
about  standard operat ing procedures 
and/or  per formance requirements.  
 e.) Ask for  quest ions or  clar i ficat ions.  
 
·  Keep a manager ’s notebook or  log 

of your  meet ings. Wr it ten notes 
also serve as documentat ion in the 
case of any disputes. 

·  Do more for  your  people and re-
quire more from them in return. 

·  Tie every reward to measurable 
instances of per formance. Don’t  be 
afraid to reward high per forming 
employees more than those that  do 
not  per form. 

·  Make high per formance the only 
opt ion. Let t ing people off the hook 
for  per formance problems dimin-
ishes your  credibi l i t y and under -
mines the team.  Should an em-
ployee’s performance star ts to sl ip, 
take the fol lowing chronological 

Managing employee per formance can 
be one of the most frustrat ing ele-
ments of management  funct ions and 
it  can take t ime away from your  
dai ly, mission cr it ical work. However  
with good management  ski l ls, em-
ployees wil l  thr ive and you wil l  be in 
a posit ion to fair ly determine who is 
and is not a part  of the future of your  
organizat ion.  I f the techniques be-
low are consistent ly pract iced, they 
wil l  become ski l ls.  Should you st ick 
with i t , you wil l  see improvements in 
product ivity, quali ty and morale, and 
retain your  high per formers. 
 
Suggest ions:   

·  Schedule and car ry out  regular  
meet ings with direct  repor ts. In 
an ideal wor ld, you should have 
a br ief session with every direct  
repor t  each day. At  the very 
least , meet  with him/her  weekly. 
Use this out l ine as a guide for  
your  discussions: 

 a.) Ask for  updates and a repor t  on 
the employee’s progress.  



While a long day of labor ious work l ies 
ahead, we are sure to leave not  only ful l  
of paint , but  with ful l  hearts as well ! 
 
  
  
  
  
  

 Paylocity Corporat ion wil l  once again 
be par t icipat ing in this year ’s 13th An-
nual Chicago Cares Serve-a-thon, tak-
ing place on Saturday, June 10, 2006. 
Sponsor ing the event  as well , Paylocity 
appreciates Chicago Cares effor ts in 
promot ing volunteer ism. 
 
 “Each year our  employees l ike to give 
back to the community,” says Jenifer  
Page, Vice President  of Operat ions. 

“Chicago Cares addresses the city’s 
most  cr i t ical community needs and 
takes care of them. This year ’s event  
wil l  help the Chicago Public Schools. 
Paint ing is the project  at  hand, and 
with many Paylocity employees assist -
ing, we are sure to make a dent  in the 
needs of the community.” 
 
  
 

Payloci ty 
Giving back to the Community... 
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Small  Business Reaps Benefi ts from Outsourcing HR 

According to the Small Business Ad-
minist rat ion, small business owners 
spend between 7-25% of their  t ime 
handling employee-related issues... 
cer tainly not  the most product ive use 
of their  t ime. By outsourcing some or  
al l  of their  employee-related func-
t ions, small business owners can focus 
on what  they do best , while increasing 
product ivity and even saving money. 
 
 Aside from the above ment ioned ad-
vantages, there are other  benefits for  
small business owners to use Payloc-

ity – for  instance, the breadth of ex-
pert ise we br ing to the table. Small 
business owners normally don’t  have 
the resources to hire an in-house ex-
pert  on payrol l  tax and employment  
law compliance. Paylocity gives them 
access to that  exper t ise at  a fract ion of 
the cost . 
 
 Another  added benefit  includes HR 
on the web. “More and more of our  
customers are turning to a web-based 
product , al lowing them access to a 
secure por tal where they can t rack 

and manage their  own payrol l  data,” 
says Chuck Cooper , VP of Software 
Development for  Paylocity. “Our  inter -
net  product  al lows them to do just  
that , with addit ional benefits l ike 
repor t ing.” 
 
 Peace of mind is the final benefit  to 
small business owners, and while this 
can’t  be measured in terms of 
costs…it  br ings i ts own difference to 
the table. 
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Tr icks of the Trade— Downloading Quar ter ly Returns 

New slet t er  Commen t s or  Suggest i ons? 
Con t act  Cher i  Eccles at : 
Payloci t y  Cor por at i on  
1331 Gr een leaf  Ave. 
El k  Gr ove Vi l l age, I L  60007 
Emai l : cher i e@payloci t y .com 
 
 

Tired of paying delivery fees for  your  
quar ter ly tax returns? Good news! 
Paylocity is now offer ing our clients 
secure onl ine access to your  returns, 
saving you t ime and money! Now you 
have the versat i l i t y to store important  
tax documents via computer , network 
or  disk. I f you prefer  paper  stor -
age…just  pr int  the PDF fi le copy 
st raight  from your  computer ...i t ’s that  
easy! 
 
 Paylocity wil l  send email not i ficat ions 
to al l  our  cl ients, informing you when 
your  tax returns are available for  
download. Each secured log in is differ-
ent , so providing you specific inst ruc-
t ions here in our newslet ter  is impossi-
ble, but  each instruct ion wil l  be clear  
and concise, leaving l i t t le room for  er-
ror . 
 
  
 

General ly speaking, the fol lowing steps 
are taken when downloading quar ter l ies: 
 

·  Log on to your Paylocity site 

·  Click on “Repor ts” 

·  Click on “Generated Repor ts” 

·  Select  the “Quar ter  End Report  
Group” 

·  Click “Search” 
 
Voila! Your  quar ter ly returns wil l  now 
appear . I t ’s that  easy! 
 
 For  more informat ion on this or  any 
other  topic you may have, please feel free 
to contact  your customer service repre-
sentat ive. 


