Paylocity News

Message From the President

One of our primary
goalsis finding new
ways to make Paylocity
a great placetowork. To
help achieve this, we
introduced a new Well-
ness Program last quar-
ter. We contracted with
Wellness Inc., our fea-
tured client thisissue,
to create a comprehen-
sive program including
health screening and
follow-up for those em-
ployees in need of addi-
tional help. Many of our
team members are tak-
ing advantage of ongo-
ing programs to help
improve their health,
including Weight
Watchers®, smoking
cessation clinics and
discounted health club
memberships.

Paylocity in

You may have seen a fa-
miliar name recently in
the news. Thankstothe
successful release of our
new WebPay product in
addition to the country’s
interest in wellness pro-
grams, Paylocity has been
featured in the following
news outlets:

In 1997, we joined the
Independent Payroll
Providers Association
(IPPA) as a start-up
company without one
single client. Since
then, we have received
several |PPA awards,
including twice being
named its “Service Bu-
reau of the Year.” We
are now one of the
IPPA’s largest members,
with over 2,500 clients
processing over 400,000
checks each month. |
was recently named
President of the IPPA
and my first initiative
as President wastoin-
stall a strict set of re-
quired fiduciary stan-
dards to help reduce
fraud in our industry.

the Press

Crains Chicago Busi-
ness

Yahoo News

PR News Wire
Miami Today

NBC6 Charlotte NC

Fox 5-KVVU Las
Vegas, NV

AOL Money

Our WebPay product
was rolled out in May
and the reception has
been phenomenal.
Many of our new clients
now use WebPay and
several Millennium us-
ers have chosen to
switch aswell. This
quarter, a newly en-
hanced version of Web-
Pay is being released.
(Read more about it in-
side this issue) Over the
course of the next six
months, we plan to fur-
ther expand its HR ca-
pabilities and add multi-
company reporting,
amongst other enhance-
ments. We are con-
stantly striving for ex-
cellence to better serve
our clients.

o

And that’s just to name a
few!

If you would like to read
any and/or all of our re-
cent press releases, you
can find them on our web-
site at www.paylocity.com
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ted by: Tamara Thompson

What should | doif my employee
did not receive his/her direct
deposit?

is notified. We will then call you to
walk you through implementing
the proper changes. Toensure a
bank account pre-notes, follow
these simple steps below:

1. Enter routing number

2. Enter account number

3. Enter the proper amount in
the employee’s Direct Deposit
tab leaving the pre-note date
column blank. (This field will
automatically populate once
the pre-note process is initi-
ated by Paylocity.)

We strongly urge you torequire a

There are several factors that can impede the direct deposit process. What
should first be taken into consideration is the check date; banks have until
the end of business day to deposit funds. Often times employees become
accustomed to funds posting early on the morning of the check date, how-
ever, if it does not post, it’s not necessarily a cause for concern. Should they
so choose, employersifemployees may call the bank’s ACH department to
verify if there is a delay or an actual rejection.

Paylocity will ultimately be informed of any rejection, typically within 2-5
business days of the check date. However banks have up to 10 days to notify
us. Upon notification, a Paylocity representative will contact you with in-
struction on proper action, which in most cases is a manual check issuance.

There are a few simple steps that can be taken to avoid direct deposit mis-
haps. The most crucial of which isto make certain the direct deposit is set
up to pre-note. The pre-note process allows the account information to be

examined by the bank before the direct deposit is intended to go through.
In the event the bank account information is entered incorrectly, Paylocity

What's New at Paylocity?

WebPay’s new 3.5 re-

it on page 4.

N\
lease. Read more about pay/OC/
\_/ http://www.irs.gov/efile/

voided check or specification sheet
from your employees when setting
up direct deposit. Direct deposit
slips contain internal bank routing
numbers, thereby preventing the
direct deposit from going live.

- Paylocity isnow listed on

t the IRS web site as an ap-
y proved e-filer.

lists/0,,id=101120,00.html
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Client Spotlight...Wellness Inc.

We believe in the power of good health.
That’s a powerful statement, and it's
one that Wellness Inc. lives by.

Asthe nations largest onsite preven-
tive healthcare company, Wellness Inc.
services over 1000 clients across the
country. For over 20 years, companies
as small as 50 employees and corpora-
tions as large as 230,000 employees
have enjoyed the comprehensive onsite
health screenings and aggregate data
reporting Wellness provides them.
Paylocity is pleased to declare we are
one of what we are sure is many very
happy clients of theirs.

“Companies are facing increased
healthcare costs and are getting clob-
bered by renewal rates”, says David
Hall, Program Director and Wellness
employee for 15 years. “It isimportant
for organizations to understand what
risks are driving their costs higher.
Wellness Inc. helps companies save
money on their healthcare costs by pro-
viding their employees with a two-part

healthcare approach. The service and
datareporting sets us apart from oth-
ers.”

Thefirst element includes identifica-
tion of problems through a complete
health screening and health risk as-
sessment. The second piece involves
follow-up care for at risk individuals.
This follow-up care takes the form of
nurse consultation and/or health coach-
ing. Coaching is available on a one-to-
one basis and is done via telephone,
web or a combination of both. Coaching
not only provides the at-risk patient
with ideas on how to lower their risk
factor(s), it also provides them encour-
agement.

Paylocity’s approach to Payroll and HR
service can be compared. We are not
only mindful about the quality of ser-
vice each of our clients receives; we
actually care about each person we
come in contact with. What is Mr.
Hall's assessment on our services thus
far?“Our human resour ce people have

been very pleased with the ease of im-
plementation, customer service and
additional capabilities the Paylocity
team has provided. Prior tolearning
about Paylocity, we felt that most pay-
roll services were all the same. We
were delighted to find out there was
another level of product and service
available!”

For more information on Wellness Inc.
you can reach them at their Corporate
Headquarters:

4170 Ogden Ave.

Aurora, IL 60504

630.236.4770 ext. 242

Pictured:
David Hall, Program Director

Interested in spotlighting your company in
our newsletter? Contact Cheri Eccles at
cherie@paylocity.com

Employee Spotlight...Tim Stall

Tim Stall, Software Engineer, certainly
has good timing. Having worked as a
consultant for an international consult-
ing firm left him very little time at
home with his new bride Sally. Instead,
he was becoming a road warrior. How-
ever, after meeting Steve Sarowitz,
President of Paylocity, at a .net trade-
show 18 months ago, everything
changed.

“I went to the Paylocity booth to get
my card stamped so | could enter into a
sweepstakes, says Tim. But my ears
perked up when | heard Steve talking
about an available software engineer-
ing position that didn’t involve any

travel. My wife Sally was expecting our
first baby soon, and | wanted to spend
more time at home.”

Just two short weeks after their first
meeting, Tim was working for Paylocity
and has never looked back. It appears
that timing is everything.

“The entire software team and | were
impressed with Tim’s attitude and abil-
ity. Having a degree from U of | Engi-
neering was also a plus, says Mr.
Sarowitz. Tim has been a stellar per-
former for us from the moment he
walked in the door.”

Pictured:
Tim Stall

Chuck Cooper, Paylocity’s newly ap-
pointed CIO concurs. “Tim has a great
passion for his work, which carries over
into hisinteractions with the rest of the
team and is infectious. His particular
fervor for unit tests helps us maintain a
higher level of product quality to our
customers.”

The work-life balance Paylocity pro-
vides its employees, combined with the
team he works with are Tim’s favorite
things about working here when asked.
Paylocity is obviously just as pleased.
Thanks Tim!



Paylocity’s New WebPay 3.5 Release

With the successful release of our new
web-based payroll application in the
Spring of 2006, we've encouraged both
current and potential new clientsto
give us their feedback on our WebPay
product and its features.

Paycheck Calculator

QuickPay

Base Rate Adjustment Calculator
Integrated Human Resources
Employee Portal

Employee Self-Service

Manager Self-Service

As impressive asthe 3.0 version is, the
#1 most requested enhancement fea-
ture was Report Writing.

Paylocity News

Tolearn more about WebPay, we are
offering free online seminars and ses-
sions at our Corporate Headquarters

located at 1331 Greenleaf Ave. Elk

Well...we've heard you loud and clear
and have added this feature, amongst
others, in our new 3.5 release!

Grove Village, IL 60007. To schedule an
appointment, or to learn more about
WebPay, please contact Laura Arkema

at 847.709.1854.

This new Report Writing featureis
flexible and powerful enough to create
80—90% of the reports our clients are
currently requesting. 80—90%!

Now that’s progress!

—
—

How much would it cost to replace your best employee? Is
it an expense your company can afford to pay?

Research shows the cost of replacing an
employee can reach upwards of 150
percent of an employee’s annual com-
pensation figure*.

Consider these costs:
Recruitment
New hiring
Training

Lost productivity
Lost sales

Not to mention the cost of your em-
ployee going to work for the competi-
tion.

Offering a qualified retirement plan is

one way to keep your employees —it’s

the benefit they count on to meet their
future investment goals. If you already
have a plan in place, ensuring it has

the benefits your employees are looking

for is essential.

If you areinterested in a program that

can help your employees save for retire-
ment, feel free to call representatives of

The Principal Joyce Morris at (319)
243-2185 or Heather Brandt at (509)
324-7726 with any questions.

*William G. Bill, President of Bill & Associates,
Inc. Wayne, NJ consulting firm providing advi-
sory services to entrepreneurial companies.
“Cost of Employee Turnover.” The Small Busi-
ness Advisor. www.isquare.com/turnover.cfm.

Insurance products and plan administrative
services are provided by Principal Life Insur-
ance Company, a member of the Principal
Financial Group® (The Principal®), Des Moines,
1A 50392.
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HR Documents Best Practices

Written by: Lori Kleiman

As our society becomes more and
more litigation oriented, situational
employee documentation is crucial to
the protection of all business. It is
better to err on the side of keeping
too many notes and documents
rather than having toolittle, by way
of continual verbal discussion that
can never be proven.

A national survey conducted by
HRhero.com indicated that one out of
every three employers rate their or-
ganizations documentation as "Not
Very Good." Employerstend to get
themselvesintotrouble by not in-
cluding proper documentation that
supports their employment deci-
sions. In this short space, we hope to
share a few of the items you should
include for your business.

Employment Documents

Application— Eliminates dis-
crimination and should provide for
legal disclaimers.

Job Description — Helps to dem-
onstrate the essential functions of
the position.

Tax Forms — Must be completed
for Federal and State taxes.

Offer letters and Employment
Contracts — Should be reviewed by
legal counsel.

19 Form and Binder — Each em-
ployee should fill out an 19 form for
employment eligibility verification.

These forms must be kept in one
master binder to eliminate discrimi-
nation.

Ongoing Employment Docu-
ments

It is extremely important to main-
tain separate Personnel, Medical and
Confidential files as needed. Thus
eliminating any claim of discrimina-
tion based on private information.

Contents of Personnel Files—
Performance appraisals (verbal &
written reprimands, goals etc), Pay-
roll, Compensation, Benefits infor-
mation and all documents previously
listed.

Medical Files—Any medical re-
lated information in addition toin-
surance forms that contain medical
questions.

Confidential Files—Information
related to Workers Compensation,
Harassment etc. should be kept in a
separate file as the need presents
itself.

Separation Documents

Pre-termination Checklist —
Ought to have a list of itemsto con-
sider as well as management ap-
proval prior totermination; has the
employee been given fair warning,
will severance be provided etc.?

Separation Agreement — Should
severance be provided.

Exit Checklist — Itemsto provide
at the termination conference.

Documentation isa simple
yet powerful tool for tak-
ing control of the employ-
ment relationship —As an
employer,thereisno such
thing astoo much docu-
mentation. Take thetime
totrain documenting
skills and then enforce the
practice. You'll be glad
you did.

HR Partners provides ongoing Hu-
man Resources information to many
Paylocity clients. For more specific
documentation details or other HR
questions, contact Lori Kleiman,
SPHR and her team at 847-513-6165
or www.hrpartners.us



Tricks of the Trade — WebEXx Sessions

At Paylocity, we are driven to provide you with the best in customer service and the latest in technology to help meet your
needs. Through an on-demand Webex session, we are able to share your desktop and can assist in solving payroll issues
quickly and efficiently or even help totrain you —without the need to leave your office. And all of this is available with just
an internet connection and a telephone!

From the client’s prospective, hereis all you need to do:

Call Paylocity at 847.956.4850 and ask for a WebEx session. We will supply you with a support number to be entered in
alater step.

Log on tothe Internet

Type the following address: www.paylocity.com or use the Paylocity icon on your Millennium desktop.

Goto“Client Corner”

Select WebEx Support Session (it may ask if you want to install WebEx, answer yes tothis.)
Type your name and the support number given

Click “Join”

Noghkobd

That’s all you have to do! Paylocity can take over from here and assist you with whatever your needs are.

Newsletter Comments or Suggestions?
Contact Cheri Eccles at:

Paylocity Corp.

1331 Greenleaf Avenue

Elk Grove Village, IL 60007

Email: cherie@paylocity.com
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